TOWN OF WILLIAMSTOWN
I

P.0O. BOX 646| 2470 VT RT 14| Williamstown, VT 05679
Telephone (802) 433-6671

NOTIFICATION OF RECRUITMENT DATED 11/10/2025.

The Town of Williamstown Select Board is seeking a Qualified Person for the position of Town
Manager.

About the Role:

As Town Manager, you will serve as the chief administrative officer of the town, responsible for
day-to-day operations, financial oversight, infrastructure project leadership, and personnel
management across all departments. You will collaborate closely with the Select Board, staff,
residents, regional partners, and local organizations to advance the Town’s goals and maintain its

high quality of life.

Key Responsibilities:

o Provide strategic leadership across all departments, ensuring efficient and effective
delivery of town services.

e Oversee planning, budgeting, and execution of infrastructure projects, including roads,
water/sewer, and public facilities.

o Develop and manage the town's annual budget and capital improvement plan.
Act as the Grant Manger for all local, state, and federal grants and funding sources -
identifying opportunities, overseeing applications, ensuring compliance, and managing
reporting requirements.

e Serve as a key liaison and representative to resident, business leader, state agencies, and
community organizations.

e Engage and communicate with intemnal stakeholders during monthly meetings.

e lead a team of dedicated public employees, fostering a culture of accountability,
professional development, and collaboration.

e Ensure compliance with local, state and federal laws, regulations, and policies.

Ideal Candidate Will Have:

o A proven record of progressive leadership in local government, public administration, or a
related field.

e Multiple years of experience managing complex infrastructure and capital improvement
projects.

e Stong skils in budgeting, personnel management, project execution, and
intergovernmental refations.

e Exceptional communication and public engagement skills; a natural community leader who
is visible, approachable, and responsive.

« A commitment to transparency, ethical governance, and long-term community success.

Preferred Qualifications:
e Bachelor's degree required, master's degree in public administration, planning, or related
field preferred.
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e Project Management Certification (PMP or equivalent) strongly preferred.
e Experience in Vermont municipal govemment a plus.

Compensation & Benefits:

Generous paid time off policy.

Enroliment in the VMERS municipal pension system.

Comprehensive medical and dental insurance.

A supportive, collaborative work culture in a vibrant and growing community.

Why Williamstown?
Our town is growing, and we are seeking a Town Manager ready to grow with us - bringing vision,
integrity and a hands-on approach to leadership.

The Town of Williamstown is an Equal Opportunity Employer. We encourage candidates from all
backgrounds to apply.

Salary range would be between 70K and 110K depending on managerial experience and benefits.

Closing date for receiving applications is 4:00 p.m. Tuesday, November 18, 2025, at the office of
Administrative Assistant in the Town Hall.

Larry Hebert
Selectboard Chair



